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Payment Claims Report  

A report is available for managers to check claims which have been authorised or paid. Managers are 

able to select their full team or an individual employee.  

• Select the Reports link from the Oracle Applications Home Page. 

 

• Click on the + next to Payment claims Report to open the link. 

• Reports Available – select the Payment Claims Report link. 
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• Payroll: - This will default to LCC. 

• Claims Approved From Date: - Enter the date you wish to view the claims from in 

the format DD-MMM-YYYY (e.g. 01-SEP-2014). 

• Claims Approved To Date: - Enter the date you wish to view the claims until the 

format DD-MMM-YYYY. 

• Organisation: - 'ALL' will display all establishments within your hierarchy. If you have 

several establishments within your hierarchy, use the torch to select the establishments you 

wish to search under. 

• Employee: - Optionally select an employee name to view their claims only. Leave blank to 

view the claims for all employees within your hierarchy. 

• Click the Go button. 

 

•  The report will be displayed at the bottom of the screen. 

o Scroll down and across to see the full details. 

• Click the Export link in the Actions column to export the data into an Excel spreadsheet. 

o Click on the down arrow to select Export Type 

o Select Excel Workbook. 

o Click on Export. 

o Click on 'Click to View or Save'. 

o When the pop up window appears choose to Open or Save to your computer. 

o Click 'Open' to view in Excel. 


